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I. O0mme nooKeHus

OT1en KaapoB SBJISIETCS CAMOCTOSITE/IbHBIM CTPYKTYpHbIM nojapasaeietnem GI'bOY BI1O
"BypsTcKas rocysapcTBeHHas celbCKoXo3siicTBeHHas akajgemusi umeHu B.P.dununnosa".

Otzien BO3rIaBAsSIET HAYAILHUK, KOTOPBIH Ha3zHAayaeTcss U OCBODOK/AETCS OT AOJKHOCTH
MPUKa30M peKkTopa.

OTzen noAuMHSETCS PEKTOPY aKa1eMHUH.

B cBoeii feaTeIbHOCTH OTAEN PYKOBOJCTBYETCS JACHCTBYIOLUIMM 3aKOHOATEALCTBOM Pd,
['pasknanckum kojaekcom Poccuiickoii denepaunu, PenepanbibimM 3akonom ot 27.07.2006 1. Ne
149-d3 «O0 wuudopmaumn, HHOOPMALMOHHBIX TEXHOJOTUSX M O 3almuTe MHPOpMALUN»).
®enepanbibiM 3akoHoOM 0T 27.07.2006 r. No 152-d3 «O nepcoHalIbHbIX JAAHHBIX», Y CTaBOM
akaaemuu, IlonoxenueM no oO6paboTke nepcoHanbHbIX JAHHBIX, PACMIOPSIKEHUAMU U [TPUKa3aMH
pekTopa akajgeMuu 1 Hactosumm [lonoxkennem,

I1. OcHoBHBIE 32124 H

v' Ilo nopyueHuio pekTopa. COBMECTHO C PYKOBOJMTENAMH OTJCIOB W M0pasaeicHuii
OCYIIECTBASET 10 100p ¥ paCCTAHOBKY KaJIpOB B aKaJeMHH.

v Otzaen ywactByer B pa3paboTKe W MOANOTOBKE BOMPOCOB MO CTPYKTYPE aKaJACMHH.
IITATHOMY PACIUCAHUIO, TOJIOKEHUI O CTPYKTYPHBIX MOAPA3ACHCHUSAX M (QYHKIIMOHAIBHBIN
00s13aHHOCTAX UX pabOTHUKOB. OCYLIECTRISET KOHTPO/bL 3a BbINOJHEHHEM MOPYUEHHIT 110 YTHM
BOIpOCAM.

v Otaen nzyvaet v 060061aeT onsIT paboTel ¢ KajpaMu.

v' Ortaesn 3aHMMaeTcsi opraHusanueil CHCTEMbl yueTa KajapoB, AHAJIW30M TEKyueCTH
KaJipoB.

II.  Crpykrypa

CTpyKTypy M IITaThl YTBEPIKIACT PEKTOP B COOTBETCTBUM C HOPMaTHBAMH YMCJIEHHOCTH
MpogeccopeKO-NpenoaaBaTesibckoro, yueoHo-BCnoMoraTe/1bHoro COCTaBoB U aJIMUHHCTPATUBHO-
XO3HCTBEHHOI YacTH, ¢ yueTom 00beMOB U cnieltmdpuku paboThl.

B cTpyKkType oT/1e/1a KaApoB BbLICISIOTCS Ce/lyI0lUMe NITaTHBIE 10JKHOCTH:

- Ha4yaJIbHUK OT/IENIa Ka/IPOB:

- BEJLYIIIMIT CIEHAINCT M0 Kajipam.,

- CrielManueT no Kajapam | kareropuu,

- CHELHAIMCT MO KajipaM.

IV.  ®yuknun

v' Ot1iesn rOTOBUT [MPE/UIOKEHUS 10 COBEPIICHCTBOBAHUIO CTPYKTYPbl aKaJAeMHH M
COCTaBJICHUIO LITATHOI'O paCIInCaHusl.

v’ Bener  yuer YUCIIEHHOCTH po(heccopcKo-Mperno aBaTebLeKoro, yueOHo-
BCIIOMOraTeJIbHOrO  COCTaBOB,  AJAMWHHMCTPATHBHO-XO3SWCTBEHHON — 4acTW M JIPYTUX
nojipas/ieJIieHuit akajieMHuH.,

v Besier paboTy 1o 3aMeLIeHHIO BAKAHTHBIX J0JKHOCTEH B aKaeMUH.
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v" OcyuiecTBisieT NpUeM, MepeBOAbl M YBOJILHEHUS COTPYJAHHKOB B COOTBETCTBHH C
TPYZIOBBIM 3aKOHOAATENLCTBOM, TIOTOKEHUSIMH, HHCTPYKUMUSIMHU U NIPUKa3aM¥ PEKTOpa aKaJIeMuH,
BBIJIACT CHOPABKM C MecTa paboThl COTPYAHHMKAM, 3aBEpseT 3asBICHUS JUISL  [OJIy4YEeHHS
3arpaHuyHBIX [1ACIMOPTOB, 3aBEPSACT JIMYHBIC MOJANKUCH HA JIOBEPEHHOCTAX Ul [OJYUYEHUS
3apaboOTHOM NIaThl U.T. L.

v' XpaHuT U 3aroHsIeT TPYJAOBbIE KHIKKH, & TAKIKE BEJIET JKYPHa TPY/I0BBIX KHHIKEK.

v’ Peructpupyer B KypHaje ydeTa JIMCTKOB BpPEMEHHOW HETpYA0CrnocoOHOCTH
0O0AbHUYHBIE JTUCTBI, OICUUTHIBAET HENPEPBIBHLIN TPY10BOi cTaK paboThl COTPYAHHUKA.

v Cocrasisier  rpaQuK  NPOXOKIACHUS  KOHKYpPCHOro  uzbpanus  npodeccopeko-
[MPENnoaBaTe/IbcKoro cocTana.

v CocraBiiseT M TNOANHUCBIBAET OTYEThl B pasjinYyHble TOCYAAPCTBEHHBIE OpraHbl
(cTaTuCTHKH, CI1y’KOBI 3aHATOCTH, MOJIULMHA U T.JL.).

v" EJXeroiHo COCTaBISiET CIMCKH JIeTeil COTPYJHMKOB aKaJeMHH JUls I10JIyYEeHUs
HoBoroanux rnoiapkos.

v" CocTtaBiisieT CrucKH MaioobecrieyeHHbIX COTPYIHUKOB.

v' U3roraBauBaet ciiykeOHbIE YIOCTOBEPEHHUS.

v Bezer nepenucky OT MMEHH peKTopa MO KaJpoBLIM BONpOCaM B Hpejeliax CBoei
KOMITIETEHLIUH.

v TOTOBMUT IpeJICTaBACHHS K HAarpa)AeHUsIM rocy1apcTBEHHbIMU Harpaaamu Poccuiickoi
Genepauyu u Pecnybuinku bypsitust.

Bejier paboTy 110 cOCTaBICHUIO J1OJKHOCTHBIX HHCTPYKLIMIA.

PaspabarbiBaer [IpaBuiia BHyTpEHHETO TPY0BOr0O pacropsi/ika.

CraBut Ha yueTsl [leHCHOHHDII (OH/ COTPYAHUKOB U CTY/ICHTOB aKa/IEMHH.

Pa3HOCUT HOBBIE CBEJICHUS O COTPYAHHMKAX I10 JIMYHBIM KapTOUYKaM.

Odopmiger cOTpYIHUKOB Ha NMEHCHIO 110 CTAPOCTH U 110 MHBAJIUIAHOCTH.

3HAKOMUT COTPYAHUKOB C NPUKA3aMH O TPHUEME. YBOJIBHEHHH, MEPEMELICHHUH [10]1

e

POCITUCh.
v KOHCYJIBTHPYET COTPYAHHUKOB 110 BOIPOCAM TPYA0BOI0 3aKOHOIATEIbCTBA.
v' OcyliecTBIISET 3aKa3 Ha JMIIOMHYIO TIPOJIYKIIMIO U BEJIET YUET 110 BbIJaye JUIMIOMOB.
v OcCylIeCTBIICT  KOHTPOJIb 32  MCHOJHEHHWEM  [MOCTAHOBJICHWI, MPUKA30B U
pacropsKeHuit o BonpocaM paboThl € KaJpaMH.

V. Hepelleub AOKYMEHTOB, 3anmucei H JAHHBIX M0 CHCTEME KavyecTBA noapasaeJicHus

1. IMTonutuka BI'CXA B o61actn kauecTna.

2. Homenkiatypa j1eJ1 nojipasiesieHus.

3. Lleau nojapasnesieuus B 00/1acTH KauecTna.

4. [Tonoxkenune 0 CTPYKTYPHOM TOApa3ic/IeHIH.

5. JIOJDKHOCTHBIE MHCTPYKLIMH COTPYAHHKOB (¢ pasjenom 00 o0sg3aHHOCTAX B 00JacTH
KauecTna).

6. JIokyMeHTBI 10 IIaHUPOBAHMIO JIesITeIbHOCTH Nopasaenctus (IL1anbl Beex BHJI0B).

7. Ilepeuenb HOpPMATHBHOM M TEXHUYECKOI] AOKYMEHTALMH U COOCTBEHHO 0KYMEHTAIIHS.
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8. Ilepeuennb BUIOB 3anuceil, JaHHBIX 110 KAYECTBY TMOApa3/ie/ieHus H COOCTBEHHO 3aliCh |
JaHHBIE.

9. Ilepeuenn obopyaoBaHus.

10. Ceenenns o pemonTax o00py10BaHusl, €ro rnosepkax (cBejeHus 00 MHBEHTAPU3ALIUN).

1. Ilepeuens cpeactB m3Mepenus. CBeJleHUs 0 mnoBepkax/KajauOpoBKax/ arrecraluu
CPEJICTB M3MEpPEHUs/KOHTposis/uenbliTauuii (Juis 1aboparopun).

12. Pesynprarel BHyTpeHHUX W BHewHuX ayauroB CK, nposeieHHBIX B MOApa3/Ie/ieHUH,
[J1aHbl KOPPEKTUPYIOIIMX U TIPEYTIPEIKAAIOUIMX ACHCTBHIA.

13. Pesynbrarsl NMpOBEPOK COCTOSIHUS MOMEIIEHHMH M COOTBETCTBYIOIIEr0 000pY/10BaHMS
(oHeprocHabKeHUe, BEHTWISLIMS U T./1., TP HEOOXOAUMOCTH).

[Tosunmm NeNe 1 — 8, 12, 13 apusiiorest 00s13aTeILHBIMH.

VI.  B3auMooTHOWIEHHS C APYrHMH NOAPA31e/IeHUSIMH AKAAeMHH

v' Tlomywaer: 3asBKM Ha BaKaHTHBIE JIOJUKHOCTH [pernojasareseil, paboumx u
CHELMAIICTOB, CiIyKeOHbIE XapaKTepPHCTHKH, JOJUKHOCTHBIE WHCTPYKLMH, Marepuainl Ha
HapyuIMTeei Tpy/10BOM ANCUMILIHHBI, rPadUKK OTITYCKOB COTPYAHHKOB.

v' IlpencraBiser: KONMM MPUKA30B O [pUEME, YBOJBHEHMH, [epeMeLleHHsX
COTPYJHHMKOB, KONWHM [PUKA30B [0 BOMNPOCAM TPYAOBOH AUCUMIUIMHBI, M3MCHEHME TIPAaBHII
BHYTPEHHETO TPYAOBOIO pacropsi/ika.

V" C 10pUCKOHCYJIBTOM:

- [lomyuaeT: KOHCYIBTALIMH 10 BONPOCAM TPYAOBOIO 3aKOHOAATEIBCTRA.
- IlpeacTaBnsier: npuKassl U Ap. HOPMATHBHBIE JOKYMEHTbI Ha BU3UPOBAHHE.

v C GyxranTepuei.

- Ilpeacransier: GONBHUYHBIC JIMCTHI Ul OIMJIATHI, KOMMM MPHKA30B O [pHEME,
YBOJIbHEHHH, MIEPEMEIICHMSIX, €KETO/IHBIX OTIYCKaX.

VII. [IlpaBa

Otnien KajpoB UMEET MpaBo:

- TpeGoBars OT pyKOBOJAUTENEH CTPYKTYpPHBIX [OJApa3AeNeHUi  MpeiCTaBICHHS
MaTtepuasioB (CBEJCHWIA, TIAHOB, OTYETOB M T.J.), HECOOXOAUMBIX JUISl OCYLIECTBIEHHUS padoThl,
BXOJISILIEH B KOMIIETEHLIMIO OT/IEA.

- TpeGoBate OT pyKOBOAWTENEH  CTPYKTYPHBLIX  [MOJIpa3/leJC€HUI  BBITIOJHEHHUS
YCTAHOBJICHHBIX NIPABHII TP TPYIAOYCTPOHCTBE HOBBIX COTPYIHUKOB.

- OcyuiecTBasiTh CBA3b € JAPYTMMH OpraHU3alusiMu 10 BorpocaM rnoabdopa Kajapos.

- IlpuHumaTs COTPYAHMKOB IO BOMPOCAM MpHEMa, YBOJIbHEHHS, NEPEBOIA.

- Ykazanus otjiena B npeaenax GyHKuuit, npeaycMoTpeHHbiX HacTosumm [onoxenuem,
SIBJISIIOTCS 00513aTeNIbHBIMU K PYKOBOJICTBY M MCIIOJIHEHHUIO TIO/Ipa3/Ie/ICHUSIMH aKaIEeMUH.
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VIII. OTBeTrcTBeHHOCTH

Otaen HeceT OTBETCTBEHHOCTD 3a:

KauecTBO BBINIOJHEHUS! CBOMX (DYHKILMI M JOCTHIKEHUS 3a/1ad.

ColuoieHne 3aKOHOAATENbLCTBA O TPYAOBBIX OTHOILICHHSIX.

OTBETCTBEHHOCTH 32 Ka4eCTBO W CBOEBPEMEHHOCTbH BBIIOJHEHHS BO3JIOMKEHHBIX HA OT/AEI
3a/1a4 1 QyHKIMH HeceT HavaJlbHUK OT/ea.

CreneHb  OTBETCTBEHHOCTH  JIPYIMX  COTPYJIHUKOB  OT/ejJa  yCTaHaBIMBAeTCs
JIOJUKHOCTHBIMH 00S13aHHOCTSIMM.

PaspaboTuuk:
HavanbHuk oTjena kaapos

%7/ 52/./%//%///; 3/7_} 772 Of. 2042,

(roanuce) (PUO) (nara)

Jlner cortacoBanus
CornacoBaHo:

[TpopexTop no yuebHoit pabore

oo HypnancipifdP 5 1 02
(moanucs) (GPHO) (nara)

HauanbHuk otaena KaJapoB

e e > / R — ‘
S 7772 Wetea xecbfp 87 4 2.0/ 2072,
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HavanpHUK IOpHAHYECKOH CI1yKOBI
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7

L4

(moamnuce) (CDI/Ig) (nara)
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Jlner peruerpanun usmenennii
Homep Homepa nuctos OcHoBanue Pacumgposka Jara
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